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THIS AGREEMENT made and entered into this 6 day of December 2007 between: 
THE BOARD OF EDUCATION OF THE PEEKSKILL CITY SCHOOL DISTRICT, WITH OFFICES 
LOCATED AT 1031 ELM STREET, PEEKSKILL, NEW YORK, (HEREINAFTER REFERRED TO 
AS THE "EMPLOYER" OR THE "SOARD O-F EDUCATIOf\J")AND THE PEEKSKILL ASS0CIATION 
OF EDUCATIONAL SECRETARIES, PEEKSKILL FACULTY ASSOCIATION - NYSUT 
(HEREINAFTER REFEREED TO AS THE "ASSOCIATION"). 
ARTICLE 1- RECOGNITION AND DUES DEDUCTIONS 
Section 1 - Recognition 
The District hereby recognizes the Peekskill Association of Educational Secretaries - Peekskill 
Faculty Association - NYSUT as the exclusive negotiating agent for all clerical positions, excluding 
however, the Secretary assigned to the SupefinteAdent of Schools and two (2) senior office 
assistants, automated systems, who act as assistants to the Personnel Office and the Business 
Office, for the maximum period allowed under the law. 
In the event a new position is created which the District believes is confidential and the Union 
disputes this, the position shall remain outside the bargaining unit until a final determination is made 
by PERB. 
Upon retirement of current incumbent, the position of treasurer will become a "Management 
Confidential" employee. 
Section 2 - Dues Deductions 
A. Check-off Cards 
The Employer agrees to honor all check-off cards submitted by the Association as provided in 
resolutions adopted by t he Board of Educati on on March 18, 1970. 
B. EXclusivity 
The Association shall have the exclusive right.to1Jayroll dtles-dedt:tetions. 
C. Deductions 
1. No later than October 1st, the Association shall provide the Board with a list and the 
original signed dues authorization cards of those employees who have voluntarily 
authorized the Board to deduct dues for the Association members named and at the same 
time shall forward to the representative Association a list of the names and addresses of 
members who have elected payroll deduction for such Associations. 
2. Membership dues shall be deducted monthly on a twelve (12) month basis. Ten (10) 
month employees will be deducted on a ten (10) month basis. 
3. Tax Sheltered Annuities - The Board will provide payroll deduction to any 
Association member who elects a Tax Sheltered Annuity program as endorsed by the Board 
and the Association. Changes in enrollment for such annuities may be made at any time, 
and in accordance with IRS and other appropriate laws and regulations. 
4. The District shall provide payroll deduction for membership in the Hudson 
River Teachers Federal Credit Union. 
D. New Employees 
The President of the Association shall be notified of all new employees covered by this agreement. 
ARTICLE II - WORK WEEK - WORK DA YAND SPECIAL CONDITIONS 
Section 1 - Work Week - Work Day 
A. Normal Work Week 
All employees shall work an eight (8) hour day, including one (1) hour for lunch, Monday through 
Friday. 
Effective on September 1,2002, the work week will increase by one (1) hour during the school year. 
It will be thirty-six (36) hours, excluding one (1) hour for lunch, Monday through Friday. The thirty­
sixth (36th) hour will be flexible and scheduled by mutual agreement. 
B. Summer Hours 
Summer hours will apply ONLY from JUly 1 through August 31. This will be a seven (7) hour day, 
including one (1) hour for lunch, Monday through Friday. Summer hours will also be in effect during 
the winter, mid-winter and spring recesses. 
Summer hours shall consist of thirty (30) hours per week and management reserves the right to 
schedule those hours. 
Overtime rate will be paid for work performed over thirty (30) hours per week during the summer 
hours. 
Section 2 - Special Conditions 
A. Rest Periods
 
All employees shall be allowed two (2) ten (10) minute rest periods per day.
 
B. Adverse Weather Conditions
 
1. When school is canceled' because of weather conditions, all employees in this 
Association need not report to work. (Exception: at the discretion of the Superintendent, an 
employee may be called to work and shall receive time and a half pay). 
2. In the event school is closed after the beginning of the school day, all employees in 
the Association shall be dismissed within one-half (1/2) hour after it is determined that 
school is to be closed. 
ARTICLE 111- COMPENSATION 
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Section 1 - Salary 
A list of titles and their respective Salary Scheaule~nor each title are arinexed asAPPENDIX A. 
B. Salary 
1. The salary schedules (Appendix A) pius increments, if any are due, shall be used as 
the basis for payment of wages, with all employees being paid according to their proper title 
and step. 
2. All present unit members who are entitled to step increases shall continue step 
movements on the present schedule, plus receive annual salary increases. For individuals 
who become members of the bargaining unit on or after February 1, 1996, Step 5 shall not 
be applicable. In its place, a salary range for each title shall be established per the attached 
schedule with a minimum hiring rate for each title and a job rate for each title which shall be 
applicable after two (2) full years of service within the Unit. 
3. A new professional level step has been created that is equivalent to the current 
Step 5 and is effective upon completion of five (5) years or three years (3) at position level 
within the Unit. 
In each year of the contract, each respective salary in the schedule shall be increased as 
follows: 
2007-2008 4.0% 
2008-2009 3.5% 
2009-2010 3.5% 
2010-2011 3.75% 
Current incumbents of Step 5 will increase an additional 2% for 2007-08; and 1% in 2008-09 
as follows: 
2007-2008 4.0% + 2.0% 
2008-2009 3.5% + 1.0% 
Section 2 - Longevity 
A. Twelve (12) month employees shall be entitled to a service increment based on service in 
District per annum to be paid to the employees on their anniversary date. The service increment 
will be based on the sam e increase as the salaries as follows: 
Upon Com pletion of 2007-08 2008-09 2009-10 2010-11 
8 years $2,054 $2,126 $2,200 $2,283 
12 years $2,314 $2,395 $2,479 $2,572 
18 years $2,886 $2,987 $3,092 $3,207 
3
 
B. Any other annualized employees covered by this agreement will be prorated on the above 
schedule. 
A. Overtime shall be paid at the rate of time and one-half for all work in excess of thirty-six (36) 
hours per week or seven (7) hours per day OR when called to work by the Superintendent during 
the inclement weather when schools are closed; double time for work on Sunday or holidays (in 
addition to the holiday pay). Time off for holidays, vacation or other leave shall be considered as 
time of actual work. 
No overtime shall be permitted without the recommendations of the appropriate supervisor and the 
approval of the Superintendent of Schools. 
B. Overtime/Compensation: Overtime worked shall be compensated at the rate of time and 
one-half or at compensatory straight time. The decision of which form compensation shall be solely 
at the discretion of the unit member (employee). If an employee works more than forty hours in any 
one week and chooses to take compensatory time, that employee shall receive compensatory time 
at the rate of time and one-half. Compensatory time earned between January 1 and June 30 must 
be taken before December 31 of the same calendar year. 
Section 4 - Tuition Reimbursement 
The District may grant reimbursement for tuition and books for courses taken by members of the 
unit, which are directly related to the individual's job assignment in the District. Members who 
intend to seek reimbursement shall submit a written application to the District in adequate time for 
the request to be considered by the Superintendent prior to the commencement of the course. 
ARTICLE IV - LEAVES 
Section 1 - Sick Leave 
A. Allowance 
Sick leave shall be allowed with fully pay as follows: 
Sick leave allowance of one and one-half (1 %) days per calendar month of employment. 
B. Accumulation 
Earned sick leave may be accumulated up to a maximum of two hundred and seventy-five (275) 
days, except as otherwise prOVided for in Section 2 of this ARTICLE. 
1. Accumulated Sick Leave is that sick leave which remains, unused by the employee, 
at the end of each year (June 30th ) and is carried over to the follOWing year. 
2. In July of each year, the employee is credited with 18 sick days for use that year (17 
in those years when one is donated to the Sick Leave Bank). If at the end of the year (June 
30th ), the employee has used less than the amount credited, the balance is added to the 
employee's accumulated sick leave, up to a maximum of two hundred and seventy-five 
(275) days. 
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C. Sick Leave Bank 
Members of this Unit will participate in the Peekskill Faculty Association Sick Leave Bank and will 
contribute one (1) day per year per employee to the Bank from their annual sick leave allotment. 
D. Conversion of Sick Leave 
Upon retiring, the employer shall pay the employee for each day of sick leave accumulated in 
excess of one hundred and sixty-five (165) days up to a maximum of one hundred and ten (110) 
days at the rate of $50 per day. 
E. Injury on Job 
Absence occasioned by injuries sustained while performing assigned duties shall not for the first 
sixty (60) working days thereof be counted against sick leave (if fully substantiated by medical 
certificate); and full payment of-salary shall be made for each period, but after a sixty (60) day 
period, a continuance of such absences shall be charged against permissible sick leave up to the 
unused sick leave available to such injured person as above indicated. To be eligible for full salary 
payments, the injured employee must assign to the Board of Education all sums receivable by 
him/her as weekly compensation payments under Workers' Compensation Insurance. (This does 
not include items received for reimbursement of sums spent or allowance for medical or surgical 
treatments ). 
F. Use of Sick Time 
Management reserves the right to allow the use of sick time for the purposes of caring for an 
immediate family member with a catastrophic illness. 
Section 2 - Personal and Cogent Leave 
A. Employees may, at the discretion of the Superintendent, be entitled to a maximum of five (5) 
days per year with pay, for stated personal and cogent reasons and not merely for personal 
convenience. However, twenty-four (24) hours or more notice, if possible, must be given to the 
Administrator and the Superintendent in all cases except illness or death in the family. 
B. Any unused leave aURa end gf-the-sch004ear-wiU be credUedto augmenlthe employee's 
accumulated sick leave (Section 1-B of this ARTICLE) with a ceiling of two hundred and seventy­
five (275) days. 
Section 3 - Emergency Leave 
Subject to the approval of his/her immediate supervisor, in case of emergency, not illness, 
employees may arrange to be absent for, not to exceed, two (2) hours during the day without loss of 
accumulated sick leave provided proper arrangements can be made to cover his/her assigned 
duties at no cost to the District. 
Section 4 - Bereavement Leave 
Allowance 
Necessary absences occasioned by the death of an employee's Wife, Husband, Father, Mother, 
Brother, Sister, Son, Daughter, Grandchild, Mother-in-Law, Father-in-Law, Daughter-in-Law, Son-in­
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Law, Stepmother, Stepfather and Stepchild shall be allowed with full salary payment and not 
charged against any leave for five (5) school days. 
Necessary absences occasioned by the death of an employee's Aunt, Uncle, Grandmother, 
. -Grandlather~-Brother.:rn:::l=aW:--Sisler"'ln~Iaw~ana any-otlien'elatlve reslc!lng-m---ttje Immediate 
household of the employee or for whom the employee is responsible shall be allowed with full 
salary payment and not charged against any leave up to a maximum of five (5) calendar days. 
Section 5 - Jury Duty 
Employees who are summoned for jury duty will receive full salary provided they return to the 
employer any remuneration received for such service with the exception of expense money and this 
absence shall not be deducted from any leave. Members of the unit shall request that they be 
placed on an "on-call" basis and shall provide a copy of the jury notice. 
Section 6 - Child Care Leave 
A child care leave of absence may be used by any employee in order to permit the employee to 
care for a newly-born infant, foster child or adopted child, and may be used prior to the birth or 
adoption to attend to matters in preparation for same. 
Such leave shall be without payor other benefits, and shall not exceed twelve (12) months duration 
unless extended by the District. 
Applications for such leaves shall be made at least thirty (30) days prior to the intended 
commencement of such leave, where possible. The applications shall include the dates requested 
for leaving and returning, where possible. 
Time on such leave will not be credited for advancement on the salary schedule, seniority, 
probationary service or longevity. Upon return to the District, an employee will be placed in a 
comparable position to the one hel d prior to such leave. 
If possible, the District shall continue the employee in the group health insurance plan, provided the 
individual pays the premium for such coverage. 
The employee shall provide the District with written notification of his/herintention to retumatieast 
sixty (60) days prior to the return date of the leave. If the employee fails to provide such notice, or 
provides such notice and fails to return on the appropriate date, the employee shall be deemed to 
have resigned as of the date he/she w as to return from such leave. 
Section 7 - Leave of Absence Without Pay 
Upon thirty (30) days notice to the Superintendent of Schools, unit members may be granted, by the 
Board of Education, a leave of absence of up to one year without pay, for reasons which may 
include, but not limited to education, illness in the family or rest. 
ARTICLE V- HOLIDAYS AND VACATIONS 
Section 1 - Holidays with Pay 
For the duration of this agreement, there will be seventeen (17) paid hoi idays. 
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Holiday schedules for a total of seventeen (17) days per annum for the remainder of this contract 
will be determined no later than May 1st of each succeeding year . 
. ... §fi!c iicUJ 2 .yac.ation\1Vilh Pay 
A. Allowance 
Vacation accruals will be based on years in the District. 
1. Annual vacations for twelve (12) month employees will be calculated as follow s: 
1 - 4 Years of Employment - The employee shall earn one (1) vacation day for each 
month worked up to a maximum of ten (10) days each year. When the individual 
has worked four (4) complete years, the employee will earn one and one-half (1.5) 
days for each month worked. Vacation is taken after July 1st of the year earned. An 
employee must have been hired prior to the fifteenth day of the month to earn one 
and'one-half (1.5) days for the first month of the fifth year. 
5 - 9 Years of Employment - The employee shall earn one and one-half (1.5) 
vacation days for each month worked up to a maximum of fifteen (15) days each 
year. When the individual has worked nine (9) complete years, the employee will 
earn two (2) days for each month worked. Vacation is taken after July 1st of the year 
earned. An employee must have been hired prior to the fifteenth day of the month 
to earn two (2) days for the first month of the tenth year. 
10 - 20 Years of Employment - The employee shall receive two (2) vacation days 
for each month worked up to a maximum of twenty (20) days. When the individual 
has worked twenty (20) complete years, the employee will earn up to one (1) 
additional day. If an individual was hired after July 1st , but before December 31 st , the 
person shall earn one (1) full vacation day. If the person was hired between 
January 1st and June 30th , the person shall earn one-half (.5) vacation day. Vacation 
is taken after July 1st of the year earned. 
21 - 25 Years of Employment -If an individual was hired on July 1st , the person will 
earn up to one (1) additional day in years twenty-one (21) through twenty-five (25) 
up to a maximum of twenty-five (25) vacation days. If an individual was hired after 
July 1st but before December 31 st, the person shall earn the full vacation day. If the 
person was hired between January 1st and June 30th , the person shall earn one-half 
(.5) vacation day. Vacation is taken after July 1st of the year earned. 
FORMULA 
21 years 21 days 
22 years 22 days 
23 years 23 days 
24 years 24 days 
25 years 25 days 
2. Anyone employed prior to July 1,1970, shall be held "Save Harmless" as far as their 
vacation benefits are concerned and adhere to vacation schedule theretofore in practice. 
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B. Vacation Days: 
--\tacatiorr1irne:-sbatlbe-prorated-based-errthe-em ployee's date of hi reo 
C. Vacation-Periods: 
Vacations will normally be taken during the period of July 6th through August 20th • Vacation time 
may also be taken when schools are closed for winter, mid-winter or spring vacation. Such 
vacations shall require the recommendation of the immediate supervisor and approval of the 
Superintendent of Schools or his/her designee. 
Employees desiring to deviate from the above may do so upon the recommendation of the 
immediate supervisor with the approval of the Superintendent of School s. 
D. Termination of Employment: 
Vacation, if earned, will be given upon termination of employment provided, however, that no 
vacation entitlement shall be given to any em ployee with less than one (1) year of service. 
E. Vacation-Sick Leave Conversion 
Vacation leave may be converted to sick leave for hospitalization or where the employee is confined 
to living quarters due to serious illness, broken limbs, or the like, is under a physician's care and the 
nature of the illness and confinement is verified in writing by the phys ician. 
F. Change of 10 Month to 12 Month Employees: 
In the event a ten (10) month employee is hired for a twelve (12) month position, the employee shall 
receive one half (.5) year credit for each full ten (10) month period worked, for purposes of 
calculating vacation allowance. 
G. Vacation Carry-Over:
 
Unused vacation days may be carried over into the following year up to a maximum of five (5) days.
 
ARTICLE VI- PENSIONS AND HEAL TH INSURANCES 
Section 1 - Health Insurance 
A. The Board will pay the full cost of both the individual and dependent (family) health 
insurance plan as provided by the joint employer-employee trust fund established by the 
Putnam/Northern Westchester BOCES and its component school districts. 
B. It is expressly understood that the new plan will provide for no less coverage than the 
Statewide Plan in effect during the 1981-82 school year. 
C. Participation by the District in the above health insurance program shall commence on the 
date agreement between the employer and the employee's union becomes effective, July 1, 1982. 
D. Retired employees shall be entitled to the same health insurance benefits that are available 
to actively employed staff members at the time of their retirement. Members will contribute the 
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same retiree health insurance payments as reflected in the 2005-2008 PFA contract. 
E.	 Members of this unit may at their own option withdraw from the District's health insurance 
Ian. For each ear that a unit member does not participate in the health plan, the unit member 
shaHr~eceive a cas paymen 0 -, I covere arm 
individual plan. The payment, in lieu of the health insurance, will be made in two installments. The 
first installment will be included in the last paycheck received in January and the second installment 
will be included in the last paycheck received in June. These payments will be made for each year 
that the unit member remains withdrawn from the health insurance plan. The employee must notify 
the District by August 31 st if he/she wants to withdraw from the health insurance plan. A unit 
member, who has withdrawn from the insurance plan, may re-enter the health insurance plan at any 
time by notifying the Business Office in writing. Health insurance will become effective at the 
earliest date after receipt of written notification as permitted under the rules of the health insurance 
plan. In the case of re-entry, payments made for time withdrawn from the plan will be prorated. 
F. Upon execution of agreement employees will contribute 3.5% of the cost of their health 
insurance. District will provide section 125 payroll deductions for these contributions. 
Section 2 - Welfare Fund 
Effective July 1, 2007, increase the District's contribution on Welfare Fund to $1195. Should the 
PFA contribution increase, a meeting will occur to confer for the purposes of discussing welfare 
contribution. Such payments shall be made by the employer in a lump sum no later than October 
1st of each year. 
Section 3 - Pensions 
A. Pension 
The Employer will continue to provide the Non-Contributory "25 Year Career" Retirement Plan 
(Section 75-g) of the New York State Reti rement Plan and Social Security Law. 
B. Conversion of Sick Leave 
The Employer will continue to provide the non-contributory application of unused sick leave as 
additieAal-serviee-Greeit upon retirement (Section 41-j}-Of the New York State Retirement Plan. 
ARTICLE VII- GENERAL CONDITIONS 
Section 1 - Reclassification 
When an employee feels that the duties and responsibilities of a position change to a point where 
reclassification seems called for, the employee or employees shall request that the immediate 
supervisor study the situation and make recommendations to the Superintendent of Schools for 
his/her consideration. This in no way restricts the employer's initiative nor does it require the 
reclassification of positions. 
Section 2 - Vacancies and Posting 
A. All job opportunities, including lateral openings shall be posted in all school buildings at least 
five (5) days so interested employees may apply. Said notice shall contain the duties, salary and 
location of the position. 
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B. Such vacancies shall be filled on the basis of qualification for the vacant post. Candidates in 
the Peekskill City School District, presently employed in the system, shall be given serious 
consideration in filling the vacancies. 
Section 3 - Copies of the Agreement 
Copies of this agreement shall be produced at the expense of the employer and shall be available 
to all employees. 
Section 4 - Association Rights 
A. Three (3) duly elected representatives from three (3) different levels will be allowed to leave 
their building to attend P .F.A. Executive Meetings. 
B. Subject to tile approval ofthe Superintendent, and such approval-shaltnot be unreasonably 
denied, the Association shall be granted time off with pay up to a maximum of nine (9) days in 
aggregate or parts thereof each school year to conduct Association business. 
C. A Central Administration Building Clerical employee shall be a member of the Joint 
Committee established in the Teachers' Collective Bargaining Agreement. 
ARTICLE VIII- GRIEVANCE PROCEDURE 
A. A grievance is a claimed violation, misinterpretation, or inequitable application of the terms 
and conditions of this agreement. 
B. Grievances shall be initiated in writing within twenty (20) (working) days of the date on which 
the act grieved occurred. Summer grievances within thirty (30) calendar days. A copy of all 
grievances shall be sent to the Superintendent. 
C. All grievances shall be processed through the Association grievance committee, which shall 
have the exclusive right to process a grievance. All grievances shall contain the names of the 
individual(s) affected. 
D. The Association and the District shall attempt to resolve all grievances within-thirty (30) 
calendar days of the original written submission. This may be done either on an informal or formal 
basis. 
The Superintendent or his/her designee shall respond in writing to the grievance within ten (10) 
working days and if denied, state the reasons for the denial of the grievance. 
E. Should the matter not be resolved in "0" above, the Association shall have twenty (20) 
working days from the date of the receipt of the Superintendent's or his/her designee's response, to 
submit the grievance to final and binding arbitration. 
1. The parties shall then attempt to select a mutually agreed upon arbitrator. If they 
fail, the matter shall be referred to arbitration under the voluntary Labor Arbitration Rules of 
the American Arbitration Association. 
2. The Arbitrator's decision will be accepted by both parties as final and bindi ng. 
3. The costs of the arbitration shall be divided equally between the District and the 
Association. 
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ARTICLE IX - CONFORMITY WITH LAW AND PRACTICE 
Section 1 - Management Rights 
Without limitation upon the exercise of any of its statutory powers or responsibilities, the Board of 
Education shall have the unquestioned rights to exercise all normally accepted management 
prerogatives, including the right to fix operating and personnel schedules, impose layoffs, determine 
workloads, arrange transfers, order new work assignments, and issue any other directive intended 
to carry out its managerial responsibility to conduct the business of the Board of Education safely, 
efficiently and econom ically. 
Section 2 - Severability 
If any provision of this agreement or any application of the agreement to any employee or group of 
employees shall be found contrary to law, then such provision or application shall not be deemed 
valid and subsisting except to the extent permitted by law but all other provisions and applications 
shall continue in full force or effect. 
Section 3 - SECTION 204-a AMENDMENT TO THE TAYLOR LAW 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS 
AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS IMPLEMENTATION BY 
AMENDMENT OF LAW OR BY PROVIDING THE ADDITIONAL FUNDS THEREFORE. SHALL 
NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE LEGISLATIVE BODY HAS GIVEN 
APPROVAL. 
ARTICLE X - PROCEDURES FOR DRUG AND ALCOHOL TESTING 
A. Preamble 
The Peekskill City School District recognizes the importance of ensuring that students and staff 
study and work in a drug free environment. The District is committed to ensuring that all steps are 
taken to ensure that this commitment is honored. To support employees who may be experiencing 
substance abuse problems, the District provides an Employee Assistance Program and, through 
the-tTealth insurance program it prOVides for employees, that medical assistance-is available-for 
those who may need it. Given those resources, the Board of Education believes that there is no 
justifiable reason for any employee to perform his/her duties while under the influence of alcohol, 
illegal substances, or non-medically prescribed drugs which may render an employee's behavior 
unsafe or inappropriate. 
The Peekskill Board of Education Resolution on the District Alcohol and Drug Policy requires the 
Superintendent of Schools to develop a plan for its implementation. In keeping with the policy, the 
parties have developed procedures for the drug and alcohol testing of all members of the 
bargaining unit. This testing program is consistent with the goal of creating a drug free and alcohol 
free school envi ronment while respecting the rights of individual s. 
B. Training 
To ensure the effective implementation of these procedures, District supervisors and union 
observers will complete at least three hours of education and training in recognizing the signs of 
alcohol and substance abuse. This training shall be done every three years. SuperVisors who are 
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C. Prohibited Conduct 
1. No employee may be on duty if that employee has used any non-prescribed 
controlled substance. 
2. No employee may report for duty when he/she has used alcohol within four hours of 
the beginning of hi s/her work day. 
3. No employee may be on duty if the employee has blood alcohol concentration of 
0.08 or greater. 
4. No employee may use or possess any non-prescribed controlled substance or 
alcohol while on duty. 
5. No employee shall refuse to submit to a drug or an alcohol test required under the 
procedure or engages in any conduct that obstructs the proper and orderly administration of 
such tests. Any such refusal constitutes a violation of these rules of conduct. 
6. Employees who have violated these rules of conduct may be subject to disciplinary 
action in accordance with the applicable laws and regulations. Employees who are eligible 
for section 75 hearings will have these hearings held in accordance with AAA rules. The 
arbitrator's decision will be final and binding. 
D. Types of Tests 
1. Pre-Employment: 
All applicants for positions within the bargaining unit, which the school district intends to 
hire, must be tested for the presence of controlled substances. A test report certifying the 
absence thereof must be received by the school district, before such applicants will be 
hired. 
2. Reasonable Suspicion: 
a. A definition of reasonable suspicion as agreed upon by the parties is the 
fottowing:-areasonable and articulable belief1hatthe employee is using a prohibited 
drug or alcohol on the basis of specific, contemporaneous, physical, behavioral, or 
performance indicators or probable drug or alcohol use. 
b. Where there is reasonable suspicion based upon direct observation that any 
employee is acting in a manner indicating possible alcohol or controlled substance 
use, that employee will be tested. This direct observation must be documented by a 
supervisor who has received training as provided herein. The supervisor will 
immediately contact the Superintendent who shall immediately undertake direct 
observation of the employee's conduct and demeanor. 
c. A union monitor will be permitted to attend in order to make a determination 
as to an employee's comportment and demeanor when reasonable cause is to be 
determined. Also union monitors shall receive training made available at district 
expense. 
3. Protocol for Questioning and Testing: 
It is understood that any questioning done of a member of the bargaining unit with 
regard to reasonable suspic ion will be done outside of the cI assroom setting and not in 
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front of either students or staff. Should it be determined that an employee is to be sent 
for testing, the employee will not be required to return to duty that day but will be paid for 
the remainder of the day. Where it is determined that an em ployee is subject to 
reaSOnable CAUSe for purpQses-at testing the em plQYfte wi" ont be [fttllwed 10 duty !!OOI 
the results of the test are received by the District. The employee will be paid during the 
interim with no charge to leave. 
4 Status During Testing:
 
The employee will be sent to a testing facility, or to a medical facility by taxi or other safe
 
transportation alternative. If necessary in the employer's discretion, the employee will be
 
accompanied by a supervisor or other employee. Under no circumstances will an employee
 
believed to be im paired be allowed to drive.
 
5 Return to Duty Testing:
 
Disciplinary procedures notwithstanding, any employee who has tested positive for a
 
controlled substance must test negative before the employee may return to duty. The
 
return-to-duty test is in addition to any evaluation and rehabilitation which may be required.
 
6 Follow-up Testing:
 
Any employee who violates the school district Drug and Alcohol Policy, and who, following a
 
return to duty test, has been restored to duty, shall be required to submit to a minimum of
 
six (6) unannounced follow up tests in the twelve (12) month period following the
 
employee's restoration to duty. An employee who tests positive for drugs or alcohol on a
 
follow-up test will be subject to disciplinary action up to and including discharge. Any such
 
discipline shall be consistent with applicable law.
 
E. DRUG TESTING PROCEDURES 
1. Collection: 
Specimen collection will be performed at a designated collection site which provides for 
privacy during urination, documentation of the chain of custody of the specimen and the use 
of trained personnel. The Specimen's temperature will be checked to ensure it is a freshly 
provided sample. Then, the specimen will be divided into two separate containers (primary 
sample and the split sample) and sealed in a tamper-evident manner in the presence of the 
employee. 
2. Lab Testing: 
The specimen will be sent to a laboratory certified by the Department of Health and Human 
Services and tested for marijuana, cocaine, amphetamines, opiates and PCP. It may also 
be tested for pH, specific gravity and signs of adulteration. Any specimen which tests 
positive at cutoff levels as used under Federal regulation under CFR Part 40 on an initial 
screening test will be confirmed by gas chromatography/mass spectrometry (GC/MS). Only 
those specimens, which are confirmed as "positive" in the confirmatory GC/MS test, are 
reported as such. 
3. Results: 
Laboratory test results will be reported to the medical review officer (MRO), a physician 
knowledgeable in drug testing. Negative results will be reported to the school district after 
administrative review. Positive results will be investigated by the MRO or designee who will 
determine if the positive test was caused by use of prescription medications in accordance 
with the doctor's prescription. Verification of opiate positives will follow Federal regulations 
under CFR Part 40. If the positive test was caused by the use of medication with a valid 
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prescription, the MRO will report the test to the school district as "negative". Otherwise the 
MRO will verify the test as positive. 
4. Split Specimen Testing: _ 
If the test of the split specimen fails to confirm the presence of a controlled substance 
("negative"), then the first positive is canceled unless the lab finds evidence of an adulterant 
in the specimen. If the test of the split specimen detects the presence of a controlled 
substance ("positive"), then the results are reported as "positive", and the employee 
becomes sUbject to sanctions and disciplinary proceedings. The employee will be removed 
from duty while awaiting the results of the split specimen, as provided for herein. 
5. Reporting of Tests:
 
The results of all tests will be reported to the Superintendent or his/her designee. The
 
results will be kept in a confidenti al file.
 
F. ALCOHOL TESTING PROCEDURES 
Alcohol testing is accomplished by testing the employee's breath using an Evidential Breath Testing 
(EBT) Device, which is listed in the conforming products list in the Federal Register, or by blood 
testing. When an EBT is used and the initial test produces a result of 0.08 blood alcohol 
concentration (BAC) or greater, a confirmation test will be administered. Before the confirmation 
test, a fifteen (15) minute waiting period will be observed. The purpose of the waiting period is to 
ensure that the presence of "mouth alcohol" or other substance does not artificially affect the test 
results. The confirmation test may be done using the same instrument as the initial test, using the 
same procedures, or may be done by blood testing. 
The confirmation test result which is used in the written report to the employee and the school 
district a BAC of 0.08 or greater will be considered a positive test. 
G. CONSEQUENCES OF A POSITIVE TEST 
1. Applicants who test positive on a pre-employment test wilrnot be hired. 
2. An employee who tests positive for a controlled substance without a valid 
prescription or tests positive of alcohol at a level of 0.08 or greater will be deemed to have 
violated the school di strict's policy. and be subject to di scipline. 
3. An employee who refuses a test or who participates in activity set forth in the 
"prohibited conducts" outlined above will be deemed to have violated this policy and will be 
subject to the same consequences as a person who tests positive. 
4. In order to be eligible to return to duty after a positive drug or alcohol test, an 
employee must complete the course of rehabilitation prescribed by the substance abuse 
professional and undergo a return-to-duty test with a negative result. After returning to 
work, the employee must continue in an after-care program as prescribed by the substance 
abuse professional and be subject to follow-up testing. 
H. NEGATIVE TESTS 
1. Results of a negative test - Should an employee be subject to a drug or alcohol test 
by virtue of a determination made by the District that there was reasonable suspicion for 
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such testing and the results of such test yield a negative, the employee shall be paid 
$100.00. Should subsequent negative results result from testing deemed necessary based 
upon a determination by the District that reasonable suspicion exists, this amount will be 
. double e= $200.00L$400.00) with the maximu~ paid to an employee as a result of a 'i 
negative test to be $400.00 . 
2. Should a supervisor make a determination as to reasonable suspicion on two 
separate occasions with regard to a member of the bargaining unit with both results being 
negative, the supervisor will no longer be eligible to make a determination with regard to 
that individual. Should a supervisor make a determination that reasonable suspicion exist to 
test in four cases where the results are negative, that supervisor will no longer be eligible for 
making a determination as to reasonable suspicion. 
ARTICLE XI- EVALUA TlON 
A committee consisting of two (2) representatives of the District and two (2) representatives of the 
unit shall meet tomaft a document to be utilized to evaluate work performance of unit employees. 
An evaluation document will be created by April 30,2008. 
ARTICLE XII- TRAINING 
All unit members are required to receive six (6) hours of training each year to be provided by the 
district. 
ARTICLE XIII- TERM OF AGREEMENT 
This agreement shall be effective as of July 1, 2007 and shall continue in effect through June 30, 
2011. This agreement shall not be extended orally and it is expressly understood that it expires on 
the date indicated. 
In witness whereof, this agreement has been signed by the duly authorized officers of the 
respective parties. 
Dated: I ~/;loR 
I 
Ratified by: Ratified by: 
PEEKSKILL ASSOCIATION OF BOARD OF EDUCATION OF THE 
EDUCATIONAL SECRETARIES, PEEKSKILL CITY SCHOOL DISTRICT 
PEEKSKILL FACULTY ASSOCIATION, 
N.Y.S.U.T. 
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APPENDIX A
 
2007·2008 SALARY SCHEDULE FOR EMPLOYEES
 
Clerk 
Typist 
Steno/ 
Ofc As't 
Act. Clk. 
Typist 
Entry Level ·34,210­ --3ff,777 1·····-39;-895 
Position Level 39,173 42,590 45,479 
Prot Level 43,036 47,168 49,945 
Step 5* 43,897 48,112 50,944 
Sr. Steno/
 
Act.CIk! Sr.
 
Otc As't
 
.­
- <1.1,135 
46,695 
50,663 
51,676 
10 Mo. 
Clerk 
Typist 
.­ 28,542­
32,639 
35,861 
36,578 
Treas/
 
Funding
 Sr. Payroll 
Coordin. Clerk 
--44A2B- - -43,148 
49,715 48,631 
53,953 52,307 
55,032 53,353 
*For Employees Hired Prior to 2/1/1996 
2008-2009 SALARY SCHEDULE FOR EMPLOYEES
 
Clerk 
Typist 
Steno/ 
Otc As't 
Act. Clk. 
Typist 
Sr. Steno/ 
Act.CIk! Sr. 
ate As't 
10 Mo. 
Clerk 
Typist 
Treas/ 
Funding 
Coordin. 
Sr. Payroll 
Clerk 
Entry Level 35,413 38,064 41,292 43,195 29,541 45,983 44,659 
Position Level 40,544 44,080 47,071 48,329 33,781 51,455 50,333 
Prot Level 44,543 48,819 51,693 52,436 37,116 55,841 54,138 
Step 5* 45,888 50,294 53,254 54,020 38,237 57,527 55,773 
*For Employees Hired Prior to 2/1/1996 
2009·2010 SALARY SCHEDULE FOR EMPLOYEES 
Clerk 
Typist 
Steno/ 
ate As't 
Act. Clk. 
Typist 
Sr. Steno/ 
Act.CIk! Sr. 
Otc As't 
10 Mo. 
Clerk 
Typist 
Treas/ 
Funding 
Coordin. 
Sr. Payroll 
Clerk 
Entry Level 36,652 39,396 42,737 44,707 30,575 47,592 46,222 
Position Level 41,963 45,623 48,718 50,021 34,963 53,256 52,095 
Prot Level 46,102 50,528 53,502 54,271 38,415 57,795 56,033 
Step 5* 47,494 52,054 55,118 55,911 39,575 59,540 57,725 
*For Employees Hired Prior to 2/1/1996 
2010·2011 SALARY SCHEDULE FOR EMPLOYEES 
Clerk 
Typist 
Steno/ 
Otc As't 
Act. Clk. 
Typist 
Sr. Steno/ 
Act.CIk! Sr. 
ate As't 
10 Mo. 
Clerk 
Typist 
Treas/ 
Funding 
Coordin. 
Sr. Payroll 
Clerk 
Entry Level 38,026 40,873 44,340 46,384 31,722 49,377 47,955 
Position Level 43,537 47,334 50,545 51,897 36,274 55,253 54,049 
Prot Level 47,831 52,423 55,508 56,306 39,856 59,962 58,134 
Step 5* 49,275 54,006 57,185 58,008 41,059 61,773 59,890 
*For Employees Hired Prior to 2/1/1996 
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